PROPOSED AMENDMENTS TO CHAPTER 6, ARTICLE VI, § 6-151
SPONSORED BY COUNCILOR COOK

Sec. 6-151. Registration required.
(a)Registration of Ownership.
1.

Rental units must be registered in accordance with this
article by January 1st of each year. Registration must
be renewed annually, on or before January 1st, including
updating
all
changes
in
previously
submitted
registration information.

2.

If a rental unit is rented as both a short term and long
term rental, it must be separately registered for each
type of rentals.

3.

Each owner, manager, andor person/entity otherwise
responsible for the rental unit, such as a property
manager, shall be obligated under this article. Any new
owner, manager, or responsible person/entity must
register within thirty (30) days of purchase of the
rental unit or transfer of management or responsibility.

4.

A rental unit shall not be considered registered until
all
information
and
fees
are
provided
to
the
satisfaction of the City’s Permitting and Inspections
Department or its designee.

5.

As a condition of registration, all owners must allow
onsite inspections of their property including, without
limitation, all rental units.

(b) Information/Documentation Required. Registration must be
completed on forms supplied by the City’s Permitting and
Inspections Department or their designee and must provide, at a
minimum, the following information:
1.

The street address of the building;

2.

The unit number of the rental unit;

3.

The tax assessor's chart, block and lot of the property
on which the building is located;

4.

The owner of the property, including the owners’ name,
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address, telephone number, and email address.
If the
owner is anything other than a natural person, the
following information must also be included:
a.

The name of Eeach individual person that has an
ownership interest in any entity that is the record
owner. This includes, without limitation, all
partners, officers, or trustees of any real estate
trusts; any members or managers of a limited
liability company; and all officers and directors
of a corporation; and

b.

The residential street address, e-mail address and
home phone number of at least one (1) such
individual person;

5.

The manager of the property or the person or persons
responsible for its regular maintenance or repair, as
well as a name, address, telephone number, and email
address for that person or entity.

6.

The person designated as the agent of the owner or owners
for the service of notices and civil process by the city,
as well as their name, address, telephone number, and email address. Service of notice and process upon the
person so designated shall be deemed conclusive service
upon the owner or owners.

(c) Additional Information Required for Short Term Rentals.
A short term rental shall not be considered registered unless and
until the registrant has submitted a complete application together
with all information required by this article, paid the fee
required by Sec. 6-152, and a registration number has been issued.
In addition to the information required in Section 6-151(b),
a Short Term Rental registrant must provide at a minimum the
following information and any other information requested by the
City’s Permitting and Inspections Department or their designee:
1.

A short term rental application;

2.

Whether the rental unit is owner-occupied,
occupied, or non-owner occupied;
a.

tenant-

For Short Term Rental units that are owneroccupied, the ownerregistrant must provide a
notarized primary residence affidavit, on forms
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provided by the City, and must also produce for
review two of the following demonstrating residency
at the owner-occupied unit:
i. Valid driver’s license or other stateissued identification;
ii. Valid motor vehicle registration;
iii. Current voter registration;
iv. Proof of homestead exemption; or
i.v. Recent utility bill.
b.

3.

4.

For Short Term Rental units that are tenantoccupied, the tenant
registrant must provide a
notarized primary residence affidavit, and a
notarized statement of permission by his/her
landlord, both on forms supplied by the City, and
must also produce for review two of the following
demonstrating residency at the tenant-occupied
unit:
i. Valid driver’s license or other stateissued identification;
ii. Valid motor vehicle registration;
iii. Current voter registration; or
iv. Recent utility bill.

The address and tax assessor’s chart, block, and lot
number of all other short term rentals in the City in
which the registrant has an ownership interest;
The names of any and all marketing or booking services,
where the unit will beis available for booking as a short
term rental and other methods of advertising the unit.

5.
For Short term rental units that are within a condominium
or homeowner’s association, a copy of the relevant documents to
verify that short term rental activity is not prohibited or
otherwise limited.
6.

If the application is for renewal, the following:
(a) The number of nights the unit was rented on a shortterm basis in the previous reporting year. For
purposes of reporting this information, November 1
through October 31 is the reporting period for a
renewal of January 1, and
(b) Produce for review, proof that state lodging taxes
were paid for the year prior to the renewal date.
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(d) Display of Short Term Rental Registration Number
Required. Once registration is approved by the City, each short
term rental shall be given a registration number, which much be
displayed in the rental unit and in any and all advertisements for
the rental unit.
(e) Upon request by the City, at any time, all registrants
and/or agents of short term rental units must provide the City
with their registration information, rental history, and upcoming
reservation information. Failure of short term rental unit owners,
tenants, and/or their representatives to adequately respond to
inquiries by the City within a forty-eight (48) hour period shall
be considered a violation under this ordinance.
(Ord. No. 443-89, 6-7-89; Ord. No. 53-89, 7-17-89; Ord. No. 246-97, 4-9-97;
Ord. 298-14/15, 7-6-2015; Ord. 69-15/16, 10/5/2015; Ord. 179-16/17, 3-27-2017)

(f) The City shall make available on its website a way for
the public to query by address whether there are any short term
rental registrations, and if so how many there are at a given
address. City staff shall produce a map of all short term
registrations that will be included in the annual review of the
Short Term Rental Program.
[Alternativley]

(f) Public Information. The City shall make available on its
website a publicly available map or list of all short term
rental registrations including the physical address of the
registered unit and whether it is an owner-occupied, tenant
occupied or non-owner occupied unit.
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