
 
 

 

Apply for a Sub-Plan or Sub-Permit 
 

● Login to ​Citizen Self Service 
● On your dashboard select the ​Active or Recent​ circle and then click on your 

blue Plan or Permit ID number. 
● Click the ​Sub-Records​ button  
● Scroll down​ to see any additional Plan or Permit applications needed.  You 

will notice a blue Apply button if your application requires additional 
sub-records. 

● Click the blue ​Apply​ button. (*If you find red text stating ​“The case you are 
applying for cannot be created due to business process prerequisites.”​ then 
your review process is not ready for you to apply for your sub-records. 
Please wait for an email prompting you to apply.​) 

● Follow the same application process.  
 

The purpose of this process is to ensure all your applications relating to the same 
project are linked.  
 

 

https://egweb.portlandmaine.gov/EnerGovProd/SelfService/#/plan/d9c269a1-6b9a-4511-8193-2d95b33c1a94

