How to Reserve a Lane Online

Step 1: First go to this website Register.CommunityPass.net/PortlandCityof. Should look like this:
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Community Pass is a partnership of the local community organizations.

From here you can register for an activity, see your account’s current registrations or edit your account information
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Please Log In
CommunityPass is your resource for event and activity registration within your Communizy. To begin, click the sign-

up link above, complete the sign-up form and enjoy the convenience of enline registrationls Ussirame
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Step 2: If you don’t already have an account with community pass, scroll all the way down to the
bottom where it says click “Create an Account.” Enter a username and password that will be used each
time you sign into your account. Then enter your primary mailing address and your contact information.
Under your contact information, please enter a birthdate as it is required when you register for a class.
Review your information and if everything is correct, click “Create”.

Step 3: Using your username and password - you are now able to login and register for programs. Once
logged in, your personal user’s home screen should appear. To register for a program, click on “Browse
Activities” (see Figure A).
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CommunityPass is a partnership of the local community organizations.

Portland Dept. of Parks. Recreation & Facilities visit Website i News & Announcements

Welcome to Parks, Recreation & Facilities Department. This department consists of three major divisions:
Public Assembly Facilities, Recreation and Building Maintenance. Public Assembly Facilities is responsible
for the scheduling and management of Merrill Auditorium, Hadlock Stadium, Portland Expositicn Building,
Ocean Gateway and the Maine State Pier. Recreation manages the Portland Ice Arena, Riverside Golf
Course and special events at various city parks and administers a variety of youth, adult and senior
recreation and aquatic programs. Building Maintenance is responsible for the maintenance, repair and

i aujety of City and Schoel buildings.
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Figure A.

Step 4: A popup window will appear asking you to “Select a Season.” Click continue (yellow box) to the
right of “Portland Parks and Recreation.” On the next page, confirm the information provided for the
primary account holder. Update any information needed then click “Continue.”

Step 5: On this page is where you select a pool and time you would like to register for. Don’t worry
about dates yet, that’s on the next page. To view the pool times just click “Show Sessions” (yellow
button) to the right of “Adult Lap Swim” (See Figure B). If you have a pool and time in mind that you
would like to register for, scroll down until you find the correct pool and time slot and click “Add to
Cart.” On the next pop up box that appears, select your name or which family member you are
registering for and click save.

- == RESULTS (Viewing 1-1 of 1) Season: Pordand Parks and Recreation
FILTERS
Family Members - —Adu;t Lap—SWIm
Program Groups -
O Select All
> Aquatics Kiwanis - 5:45-6:30am | Age: 18 00 07/01/20 - 09/04/20 | $3.50
- i Kiwanis Pool/La AL
Lap Swim 5:45AM630AM | S ?
(Alp5)
Offered: View More Details »
ulrlwlr]F]
Age -
Grade -
Kiwanis - 6:30-7:15am | Age: 18 -90 07/01/20 - 09/04/20 ?ﬁis R
: Kiw Pool e :
Lap Swim 6:30 AMTASAM | s i
Gender - (AlpB)
Offered: View More Details »

MEMGEA



Step 6: The next dialog box will be where you select which date(s) you would like to register for (Figure

B). Note you can select up to a week ahead of time. After you have selected the date(s) you would like
to register for, click “Save”.

Select Events ®

Adult Lap Swim: Kiwanis - 7:15-8:00am Lap Swim (Alp&)

Selact one or more events for Ryan Page
Note: Only events that take place at least 1 hour(s) from now and start no more than 7 day(s) from now are available for pre-
registration.

Kiwanis Pool/Lap Swi
Monday, July 20, 2020 wanis FoolLap -wim

7:15 AM - 8:00 AM
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Tuesday. July 21, 2020 Kiwanis Pool/Lap Swim
7:15 AM - 8:00 AM

Wednesday, July 22, 2020 Kiwanis Pool/Lap Swim
7:15 AM - 8:00 AM

Thursday, July 23, 2020 Kiwanis Pool/Lap Swim
7:15 AM - B:00 AM

O Friday, July 24, 2020 Kiwanis Pool/Lap Swim
7:15 AM - 8:00 AM

Step 7: A notification box will appear saying “An item was added to your cart!” Click it. Please review

the information closely, and if dates, times and pool location are correct, click “continue to check out.”
If you missed the notification, your shopping cart is located at the top right hand side of the page and
“click”on it and you can proceed to “checkout.”

Step 8: After you click “checkout,” you will be asked to provide an emergency contact person, please
provide a name and number of the person to be contacted in case of an emergency.

Step 9: Please read and check off each box indicating that you agree to our policies. Then provide your
electronic signature.

Step 10: Online payment is due at this time.



PORTLAND

PARKS, RECREATION
& FACILITIES

AQUATICS



